
 
 
TO: _____________________________________________  (Insurer) 
 
FROM: _______________________________________  (Policyholder) 
 
DATE: _______________________________________ 
 
RE:  POLICY NUMBER(S) ___________________________________ 
 
                                             ___________________________________ 
 
                                             ___________________________________ 
 
 
 
 
Please let MacCourt Financial Planning Ltd. have full policy details as 
soon as possible. 
 
 
This is not a request to transfer the agency. 
 
 
 
 
Yours sincerely, 
 
 
 
 
 
____________________                          ____________________ 
POLICYHOLDER                                    POLICYHOLDER 
 
 
 
 
 
_______________________________ 
ADDITIONAL TRUSTEE (if relevant) 


